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PISTOL PERMITS ARE PROCESSED BY APPOINTMENT 
AT THE FIRST SELECTMAN’S OFFICE 

How to Apply (NEW STATE PROCESS EFFECTIVE JULY 2021) 

• Obtain application and schedule appointment: Permits applications are processed with
the Selectman's Office. You may schedule an appointment by calling 860-642-6100 or by
emailing bdennler@lebanonct.gov

• Complete and notarize application form (see file attachment at bottom of page) along
with all specified identification. Notary services may not be consistently available at Town Hall
due to changed COVID19 operations. Most banks also have a notary on staff, and they may or
may not charge a fee. Do not fill out the “declaration” section of the back page of this document
until you are in the presence of a notary. Bring the following with you when you apply:

 Check, cash, or money order in the amount of $70.00 Made out to “The Town
of Lebanon”

 Drivers License (must present the original at time of application)

 Hand Gun Safety Course Certificate

 Birth Certificate or Passport

• Sign fingerprint privacy rights documents: The privacy rights requirement can be
downloaded here and reviewed ahead of time. You must sign and date both documents at the
bottom and return them to the Selectman's Office. Once your privacy rights documents and
application packet are received, you will be given a pre-enrollment code. These documents are
also available in-person at Town Hall.

• Pre-enroll with Connecticut Criminal History Request System
(CCHRS) online: You must use the pre-enrollment code provided by the Selectman's Office
to enroll. This is required to obtain your fingerprints. You must pay the state two fees of
$75.00 and $13.25 for processing of your fingerprints at this time. You will be given a barcode
which you must bring with you to your fingerprinting destination.

• Complete state fingerprint process: Electronic scans can be obtained at Troop K in
Colchester and will be submitted directly by the fingerprinting agency. Background checks will
typically be returned in less than eight weeks.

After your background check is received, you will be notified when your Temporary Local Pistol 
Permit is ready to be picked up. The Temporary Permit must be picked up and signed in-person by the 
applicant with a current photo ID. 

Temporary Local Pistol Permits are valid for 60 days and cannot be renewed. You must reapply to 
local authority if expired without obtaining your State Permit. Your Temporary Permit is valid to carry 
firearms only — NOT valid for purchase of firearms. 

Please contact the Selectmen’s Office at 860-642-6100, or email BDENNLER@LEBANONCT.GOV to 
schedule your appointment or if you have questions. Walk-ins will be accommodated based on 
availability of staff authorized to process the applications.  

mailto:bdennler@lebanonct.gov
https://www.lebanonct.gov/sites/g/files/vyhlif4596/f/pages/pistol_permit_application_2021.pdf
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WHO CANNOT LEGALLY POSSESS, CARRY, OR GET CREDENTIALS FOR HANDGUNS
UNDER STATE LAW

Anyone who wants to possess or carry handguns or get an eligibility certificate or permit
to carry them in Connecticut must complete a DPS-approved handgun safety and use
course, and undergo state and national criminal history record checks. With regard to the
permit, the local official (who issues temporary permits to permit applicants) must
consider if the applicant (1) wants the firearm for lawful purposes and (2) is a suitable
person to get a permit. The law does not define suitability, which is left to the official's
discretion (CGS § 29-28(b).

The following people cannot possess handguns or get the credentials—illegal aliens and
anyone:

1. discharged from custody in the preceding 20 years after a finding of not guilty of a crime
by reason of mental disease or defect;

2. confined by the probate court to a mental hospital in the 12 months before applying for a
permit or certificate;

3. convicted of a serious juvenile offense;

4. subject to a firearm seizure order issued after notice and a hearing;

5. prohibited under federal law from possessing or shipping firearms because they were
adjudicated as mental defectives or committed to a mental institution (except in cases where
the Treasury Department grants relief from this disability);

6. under a protective or restraining order for using or threatening to use force and in the
case of possession, he or she knows about the order and if the order was issued in-state, he
or she was notified and given a hearing opportunity; or

7. convicted of any felony or specified misdemeanors (CGS §§ 29-28, 29-36f and 53a-217c).

Disqualifying misdemeanors are:

1. criminally negligent homicide (excluding deaths caused by motor vehicles) (CGS § 53a-
58);

2. third-degree assault (CGS § 53a-61);

3. third-degree assault of a blind, elderly, pregnant, or mentally retarded person (CGS §
53a-61a);

4. second-degree threatening (CGS § 53a-62);

5. first-degree reckless endangerment (CGS § 53a-63);

6. second-degree unlawful restraint (CGS § 53a-96);

7. first-degree riot (CGS § 53a-175);

8. second-degree riot (CGS § 53a-176);

http://search.cga.state.ct.us/surs/Chap529.htm#Sec29-28.htm
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9. inciting to riot (CGS § 53a-178);

10. second-degree stalking (CGS § 53a-181d); and

11. first offense involving possession of (a) controlled or hallucinogenic substances (other
than a narcotic substance or marijuana) or (b) less than four ounces of a cannabis-type
substance (CGS § 21a-279(c)).

 













FBI Privacy Act Statement 

Authority: The FBI’s acquisition, preservation, and exchange of fingerprints and associated information is 
generally authorized under 28 U.S.C. 534. Depending on the nature of your application, supplemental 
authorities include Federal statutes, State statutes pursuant to Pub. L. 92-544, Presidential Executive Orders, 
and federal regulations. Providing your fingerprints and associated information is voluntary; however, failure to 
do so may affect completion or approval of your application. 

Principal Purpose: Certain determinations, such as employment, licensing, and security clearances, may be 
predicated on fingerprint-based background checks. Your fingerprints and associated information/biometrics 
may be provided to the employing, investigating, or otherwise responsible agency, and/or the FBI for the 
purpose of comparing your fingerprints to other fingerprints in the FBI’s Next Generation Identification (NGI) 
system or its successor systems (including civil, criminal, and latent fingerprint repositories) or other available 
records of the employing, investigating, or otherwise responsible agency. The FBI may retain your fingerprints 
and associated information/biometrics in NGI after the completion of this application and, while retained, your 
fingerprints may continue to be compared against other fingerprints submitted to or retained by NGI. 

Routine Uses: During the processing of this application and for as long thereafter as your fingerprints and 
associated information/biometrics are retained in NGI, your information may be disclosed pursuant to your 
consent, and may be disclosed without your consent as permitted by the Privacy Act of 1974 and all applicable 
Routine Uses as may be published at any time in the Federal Register, including the Routine Uses for the NGI 
system and the FBI’s Blanket Routine Uses. Routine uses include, but are not limited to, disclosures to: 
employing, governmental or authorized non-governmental agencies responsible for employment, contracting, 
licensing, security clearances, and other suitability determinations; local, state, tribal, or federal law 
enforcement agencies; criminal justice agencies; and agencies responsible for national security or public safety. 

As of 03/30/2018 

Note: This privacy act statement is located on the back of the FD-258 fingerprint card. 

This document must be retained by the Entity. 

SIGNATURE DATE 

Requesting Entity:_________________________________________

mailto:Despp.audits@ct.gov


Noncriminal Justice Applicant’s Privacy Rights 

As an applicant who is the subject of a national fingerprint-based criminal history record check for a noncriminal justice purpose (such 
as an application for employment or a license, an immigration or naturalization matter, security clearance, or adoption), you have 
certain rights which are discussed below. All notices must be provided to you in writing. 1 These obligations are pursuant to the 
Privacy Act of 1974, Title 5, United States Code (U.S.C.) Section 552a, and Title 28 Code of Federal Regulations (CFR), 50.12, 
among other authorities. 

• You must be provided an adequate written FBI Privacy Act Statement (dated 2013 or later), by the agency that will receive your
criminal history results, when you submit your fingerprints and associated personal information. This Privacy Act Statement must 
explain the authority for collecting your fingerprints and associated information and whether your fingerprints and associated 
information will be searched, shared, or retained. 2 

• You must be advised in writing of the procedures for obtaining a change, correction, or update of your FBI criminal history record as
set forth at 28 CFR 16.34. 
• You must be provided the opportunity to complete or challenge the accuracy of the information in your FBI criminal history record
(if you have such a record). 
• If you have a criminal history record, you should be afforded a reasonable amount of time to correct or complete the record (or
decline to do so) before the officials deny you the employment, license, or other benefit based on information in the FBI criminal 
history record. 
• If agency policy permits, the officials may provide you with a copy of your FBI criminal history record for review and possible
challenge. If agency policy does not permit it to provide you a copy of the record, you may obtain a copy of the record by submitting 
fingerprints and a fee to the FBI. Information regarding this process may be obtained at https://www.fbi.gov/services/cjis/identity- 
history-summary-checks and https://www.edo.cjis.gov. 
• If you decide to challenge the accuracy or completeness of your FBI criminal history record, you should send your challenge to the
agency that contributed the questioned information to the FBI. Alternatively, you may send your challenge directly to the FBI by 
submitting a request via https://www.edo.cjis.gov. The FBI will then forward your challenge to the agency that contributed the 
questioned information and request the agency to verify or correct the challenged entry. Upon receipt of an official communication 
from that agency, the FBI will make any necessary changes/corrections to your record in accordance with the information supplied by 
that agency. (See 28 CFR 16.30 through 16.34.) 
• You have the right to expect that officials receiving the results of the criminal history record check will use it only for authorized
purposes and will not retain or disseminate it in violation of federal statute, regulation or executive order, or rule, procedure or 
standard established by the National Crime Prevention and Privacy Compact Council.3

If you need additional information or assistance, please contact: 

Updated 11/6/2019

This document must be retained by the Entity. 

1 Written notification includes electronic notification, but excludes oral notification. 
2 See https://www.fbi.gov/services/cjis/compact-council/privacy-act-statement 
3 See 5 U.S.C. 552a(b); 28 U.S.C. 534(b); 34 U.S.C. § 40316 (formerly cited as 42 U.S.C. § 14616), Article IV(c); 28 CFR 20.21(c), 20.33(d) 
and 906.2(d). 

Connecticut Records: 
Department of Emergency Services and Public Protection State 

Police Bureau of Identification (SPBI) 
1111 Country Club Road 
Middletown, CT 06457 

860-685-8480 

Out-of-State Records: 
Agency of Record 

OR 
FBI CJIS Division-Summary Request 

1000 Custer Hollow Road 
Clarksburg, West Virginia 26306 

SIGNATURE DATE 

Requesting Entity: _________________________________________

mailto:Despp.audits@ct.gov
http://www.fbi.gov/services/cjis/identity-
http://www.edo.cjis.gov/
http://www.edo.cjis.gov/
http://www.fbi.gov/services/cjis/compact-council/privacy-act-statement
http://www.fbi.gov/services/cjis/compact-council/privacy-act-statement
http://www.fbi.gov/services/cjis/compact-council/privacy-act-statement
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